
 

Using Teacher Dashboard 
 

The teacher dashboard contains the Analytics, Assessments, Lesson Plan, Publish, 

Question Bank, User Management and Messages modules.  

 

 

Let us look at each of the modules in detail. 

 

ANALYTICS 
Teachers can view the analytics or class performance for end-of-section quizzes, end-

of-chapter questions, and end-of-chapter tests submitted by students on this page.  



 

 

 

Select the subject from the dropdowns on the top right to view the analytics for a 

particular subject.  

As soon as you select the subject, you will see the tiles populate with analytics for the 

subject.  

 

Figure 1: Detailed Analysis - Quiz Performance 



 

The Current Quiz Levels tile shows the results for end-of-section quizzes. 

The EOCT Performance tile shows the results of end-of-chapter tests.  

The Learning Objectives tile shows performance against the top 5 learning objectives.  

Note that all of this data will refresh as students complete the quizzes and tests.  

 

 

Figure 2: Detailed Analysis - EOCT Performance 

 

For a more detailed analysis, clicking View More or View All Objectives on any of the tiles.  



 

 

Figure 3: Detailed Analysis - Learning Objectives 

 

ASSESSMENTS 

From the homepage, select Assessments to create assessments, publish them, and 

view analytics. Select Create New to create new assessments.  

 



 

This will take you to the Create Assessment page. You will be walked through the 

process of creating assessments, adding questions, previewing & publishing. 

Step 1: Create Assessment 

1. Enter the details of questions such as: 

• Assessment Name: what would you want the assessment to be called?  

• Form or Grade: what Form or Grade does this assessment apply to? 

• Subject: which subject is this assessment for?  

• Duration: how long is the assessment expected to take? 

2. Add any specific instructions that might apply to the assessment.  

3. You can also group assessments by creating sections from here.  

4. Click Next to proceed to the next step. Note that details saved here once cannot be 

edited. 

 

 

 

 

  



 

Step 2: Add Questions 

1. Fill in the details of the form before you author questions. This will help the system 

store and organize the questions for later retrieval. Use this page to create questions 

for your assessment.  

 

 

 

2. Click Import from Question Bank to import questions from an existing question bank. 

Here’s how the question back looks. From here, you can also add questions to the 

question bank as well as the assessment.   



 

 

 

From here, select the questions that you want to add to the assessment.  

 

 



 

3. Note: for an assessment, you can either create new questions for the assessment or 

import questions from the question bank.  

 

 

 

4. Click Next after successful creation/ importing of questions 

 

Step 3 - Preview 

The test preview page shows the questions you added to the assessment.  

From here, you can download a copy of the assessment by selecting either Assessment 

PDF and Assessment key PDF for the assessment or the key to it.  

From here, you can also review the questions, edit them, and even delete them. Click 

next when ready.  



 

 

 

Step 4 - Publish 

You are now ready to publish. On the publish page, you must fill in a few attributes for 

your assessment.  

1. Choose the test type (Practice/ Institution test) 

2. Select the Category (Practice/ Unit/ Term/ Half-yearly/ Annual)  

3. Choose to publish the assessment to a Group/Individual. While publishing to an 

individual, type first 3-letter of user surname/first name/roll number 

4. Select the Date & time of expiry of the assessment 

5. Shuffle the order of questions 

6. Setting up a password to the test 

7. Choose when to show scores & solutions after the assessment is submitted.  

After filling all the attributes, click  Publish to complete the process of creating an 

assessment & publishing it. 



 

 

 

 

  



 

LESSON PLAN 

Teachers can create lesson plans and organize their schedule for a session using this 

module. Here are the quick steps to creating a lesson plan. 

Step 1: Lesson Plan 

Click on the lesson plan. 

 

 

Step 2: Create Session 

Create a session by adding all details like the session year, curriculum, session name, 

start and end date along with total number of periods a day in school. 

 



 

 

 

Step 3: Add Subject 

After a session is created, select the subject from the dropdown 

 
 

  



 

Step 4: Session Calendar 

Now, a day view (schedule) is created where classes for each day can be viewed. You can 

switch to a month view for full a schedule of any month within the session. 

 

 

Step 5: Notes and Learning Objectives 

For each session in the schedule, you can add notes and learning objectives. 

 



 

Step 6: Manage Subjects 

You can also choose to manage subjects. You can add/remove/edit subjects. 

 

 

Step 7: Manage Sessions 

You can also add/remove/edit sessions from here. 

 



 

PUBLISH: Resources 

Step 1: Publishing Resources 

Click on Publish from the dashboard 

 

 

Step 2: Content Repository 

You are now in the Content Repository page. A table gets displayed with the assets that 

are in the content repository. Click on the Publish button inline to the asset, to re-

publish  



 

 

 

Step 3: Selecting the Book 

Select the book you want to publish to from list and click Next 

 

 



 

Step 4: Selecting the Chapter and Section 

Once you have selected the book, select the chapter and the section to publish to. Click 

Next to proceed. 

 

 

Step 5: Selecting Audience 

The next step is to select the audience for the information being published. If you would 

like to publish to a predefined group, select the group and hit Publish. You can also 

publish to an individual student. You must know their details like name or unique ID. 



 

 

 

PUBLISH: Adding New Assets 

Step 1: Add New Assets 

Click Add New Asset from the Content Repository page. 

 

 



 

Step 2: Asset Details 

Here, enter the name of the asset you want to add, select its type, and upload the file.  

If you would like to, Check Add & Publish to directly publish the uploaded asset. 

 

 

QUESTION BANK 

The LernBook teacher portal is equipped with a question bank to store questions. You 

can add questions to this Question Bank. The added questions can be imported later, 

when creating an assessment.  

Here are the steps to add questions.  

Step 1: Question Bank Module 

Navigate to the Question Bank module. From here, you can review or edit existing 

questions from the question bank. You can also create new questions by clicking Create 

New. 



 

 

 

Step 2: Authoring the Question 

Fill in the details here and click Add New Question. 

 

 



 

Step 3: Question Type 

You can select from a variety of question types. Select the question type of choice from 

the dropdown. You can choose from Multiple Choice, Fill in the Blanks, and True or False. 

Next type in the question itself and preview it.  

 

 

Step 4: Question Preview 

Here, you can preview the question before it is added to the database. 

 



 

USER MANAGEMENT 

This module contains the detailed description of the sections, students, and groups 

aligned to a teacher. 

SECTIONS 

This tab details the various sections across forms or grades aligned to a teacher.  

 

 

GROUPS 

The Groups tab shows the various groups created. Groups can be created to publish 

assessments and assets to a group at once. All students in the group will receive 

updates as soon as you publish. 

Here are the Quick steps to create a group 

Step 1: Click on the Groups tab. 

Step 2: Click Add Group to create a new group. 



 

 
 

Step 3: Enter the Name of the Group in the textbox provided. 

 

 

 



 

Step 4: Click Add Students. You will see a pop-up. Select the Form or Grade and Section 

to list the students.  

 

 

Step 5: Select students you would like to add to the group. This group can be modified 

later. Click Add to add the students to the group.  

 



 

Step 6: Click Save to create the group. 

 

 

STUDENTS 

All the student information for students aligned to a teacher’s form can be viewed in a 

table. 

 

 



 

Click on the arrow inline to view the student’s information in detail, including books 

assigned to the student.  

 

 

  



 

MESSAGES 

The history of sent and received messages can be viewed in a tabular form from the 

Messages dashboard. Messages can also be filtered based on type – Content, 

Notification and Reports 

 

 



 

From the Messages dashboard, you can send a message to an individual or a group. Let 

us now send a message to an individual student. 

But remember, the process remains the same even if you want to send a message to a 

group.  

To find the individual, key in the name or roll number of the individual.  

The individual can be a student or teacher. You must also select the message type. 

 

Add a subject and body to the message. 



 

 

Now, add the attachment. The attachment can be of two types: videos and PDFs. We will 

select our PDF from the file browser. Once your file is attached, hit Send Message. 


